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Message from the Principal 
 

Assalamu'alaikum warahmatullahi wabarakatuh, 

Dear Parents/ Caregivers, 

Welcome to Garden College, a Reception to Year 12 Co-educational Islamic School that offers a broad and dynamic curriculum to 

students over 2 campuses located in Parafield Gardens and Elizabeth Campus (Davoren Park).  

Your child’s/ children’s journey in our school will be governed by good Islamic behaviour and code of conduct in addition to the 

policies and procedures as outlined in this booklet.  

Our Mission 
Garden College fosters an environment where each student can explore his/her individual potential for academic excellence and 

personal achievement, while incorporating the tenets of Islam into their everyday learning experiences. 

Our Vision 
Raising thinkers and leaders who have confidence in their Australian-Muslim identity, with a deeply rooted motivation to actively do 

good in the world. 

Garden College has set goals that will enhance its mission and firmly connect it to the wider Australian community: 

At Garden College we aim to: 

• Be innovative and responsive to the contemporary world through exploration and adoption of education strategies that 

enhance teaching and learning. 

• Build a closer education partnership between parents, teachers, and students. We seek to have parents more closely involved 

in every facet of their child’s education and collectively demonstrate Garden College values. 

• Meet the individual learning and development needs of each student. Every student deserves to be taught in a way that 

enables them to reach their potential in whichever area/s they excel. 

• Use contemporary teaching tools and methods to better integrate Islam into our curriculum and co-curricular activities. We 

aim to enable our students to explore their understanding and practice of Islam and how they connect with it beyond the 

classroom and as part of Australian society. 

• Naturally connect to the wider Australian community. We are taking on leadership projects, undertaking incursions and 

excursions, and joining programs that enable the community and the College to learn more about each other in a cooperative 

and mutually beneficial environment.  

We trust that we will work in partnership with you to give your child/ children the best possible academic social, emotional, and 

spiritual journey to achieve their optimum potential, In sha Allah, Ameen! 

Thank you for entrusting your children in our care. We look forward to a fruitful partnership through the course of their time with 

us, as a Garden College family. May Allah (Subhanahu Wa Ta’ala) grant us a successful 2023. Ameen! 

Kind Regards, 

 

Dr Ahdielah Edries 

Principal 
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STUDENT ENROLMENT POLICY 

Garden College is committed to an enrolment policy that is consistent with the principles of equal opportunity and anti-

discrimination. 

Garden College has clearly defined enrolment policies and procedures to ensure all prescribed information on student 

enrolments is recorded and retained. These policies and procedures also detail the orientation process for students and 

their families. 

Compulsory Enrolment 

Schooling is compulsory for all children from the age of 6-17. Children who are 16 years of age are required to remain in 

full time education until they turn 17 or gain a qualification. 

Student Intakes 

Garden College enrols students from Reception to Year 12 

Enrolment Criteria 

Garden College accepts enrolments based on: 

• attitudes to learning 

• academic ability 

• interests and extra-curricular achievements 

• the difficulties arising from the location of the child’s primary place of residence 

• any relevant social and family circumstances and/or links to the College (including sibling attendance) 

Enrolment Application Form 

The Enrolment Application form is an important document that provides the College with information that will enable it 

to meet its legal obligations. It is therefore important that information on the enrolment form is complete and accurate. 

The following information will be required from a student’s parents/carers as part of their completion of the Enrolment 

Application form: 

• the name of the student in full 

• the date of birth of the student (submit valid copy of the birth certificate) upon application 

• the student’s place of residence 

• other particulars required: 

o details of legal provisions for care, welfare, and development of the student (including copies of Family 

Court orders) 

o country of residence of the student and if applicable, the right to reside in Australia 

▪ submit valid copies of current visa documents, passport, citizenship certificate 

o emergency contact information (other than parents) 

o details of any disability the student is known to have 

o details of any medical condition the student is known to have and any procedure to be followed if the 

condition requires or may require support during the school day. 

o submit immunisation records. 
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Anti-Discrimination 

Garden College is committed to the principles of our anti-discrimination and equal opportunity obligations. We will 
consider all enrolments in accordance with the Disability Discrimination Policy. 

Our enrolment practices also comply with State and Commonwealth legislation, including: 

• Sex Discrimination Act 1984 (Cth) 

• Disability Standards for Education 2005 (Cth) 

• Equal Opportunity Act 1984 (SA) 

• Racial Discrimination Act 1975 (Cth). 

If a child is presented for enrolment at the College and the Principal is of the opinion that the child has disabilities or 
learning difficulties that would render the child incapable of gaining reasonable benefit from instruction at the College or 
would seriously interfere with the instruction of other children at the College, the Principal must: 

• inform each parent/carer of the child of this opinion 

• enrol the child but excuse them from attendance pending a direction from the Director-General that the child be 
enrolled at a special school or other nominated school 

• prepare a report and recommendation as to the means by which the educational needs of the child might be 
best met in relation to school placement and curriculum and forward the report to the Director-General. 

ISLAMIC EDUCATION 

Islamic concepts and values position itself at the heart of the educational experience at Garden College. We believe a 
successful Islamic experience can only emerge when there is an emphasis on the student’s holistic development 
encompassing their physical, intellectual, and spiritual growth. The product of this shared approach is a faith centred 
virtuous life. The Educational Services to the students will be delivered according to the Hanafi School of Thought. 

Quran 

Our holistic approach to Islamic education begins with the Quran. Students commence their lifelong journey with the 
Quran from the moment they become part of our diverse family in Reception and build a firm relationship with it 
throughout their whole academic journey at the College. Our approach empowers students who excel in Quran and 
provide them with pathways to strengthen their commitment to it through our various initiatives. Our curriculum is 
designed to guide students through Quranic recitation, tajwid, memorisation and most importantly, application of 
Quranic teachings. 

“Indeed, it is We who sent down the Qur’ān, and indeed, We will be its guardian” (Qur’an 15:9). 

Our college plays its part in the preservation of and protection of our Holy Quran, by educating and preparing our own 
Australian guardians of the Quran. 

Islamic studies 

Islam is at the centre of our approach to education. The ability of our students to engage and interact with subjects such 
as Science, English, and Physical education as a conscious Muslim highlight this renewed and authentic mode of Islamic 
education. This will only complement the constantly improving Islamic studies and Qur’an subjects that constitute the 
core foundation of our school’s mission to nurture the ideal Muslim student. 

At Primary level, students are introduced to the foundational teachings of Islam through an overview of the articles of 
faith and worship and Prophetic biography. Students also begin their lifelong journey with the Holy Quran. 

During their Secondary experience, students are further exposed to the finer details of faith, worship, and Holy Quran, 
glance at the history of Islam, and engage with contemporary issues relevant to Muslims living in the modern world. 
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SCHOOL FEE PAYMENT POLICY 

School Fees 

• School fees are set by the College Board annually and any changes to fees will be notified to parents/guardians 
in advance. 

• Information on school fees can be obtained from the Administration Office and the School website. 

Accounts 

• The invoice for the full year’s school fees is issued at the start of the academic year. 

• Fee Statements are issued monthly to reflect the balance of fees outstanding. 

Payment of Fees 

• Financial Hardship: Parents experiencing financial hardship should make a separate Financial Hardship application 
appointment on 08 8285 3975 (with all relevant documentation such as Centrelink payment statement and other 
supporting documents) by week 2 (Friday 10/02/2023). 

• Payments via instalments and deferred payment arrangements must be made with the Accounts department by 
calling Br Asif at 08 82853975.  

• For accounts that are outstanding, the school reserves the right to take all necessary steps in collecting 
outstanding fees including the termination of the student’s enrolment and debt collection or possible legal action. 

• Fees must be paid by week 5 of each term. 
 

New Enrolment Fee Policy 

• Before new enrolments for siblings can be considered, outstanding school fees applicable to the family must be 
finalised. 

Change in the Relationship between Parents/Guardians 

• Parents/Guardians must inform the school if there is a change in their relationship after signing the Enrolment 
form (e.g., Divorce, separation, or court orders). Unless otherwise directed, the College will require a new 
enrolment form to be completed by the person who is to assume the obligation of paying the school fees. 

• If the College is not notified of changes in relationships. The parents listed on the most up to date enrolment 
forms will be liable for school fees. 

Withdrawal of Student from the School 

• Withdrawal of a student from the school requires four (4) weeks’ notice before the start of a school term. 

• In the absence of a completed termination form submitted to the admin office, a full term’s school fees will be 
charged for the student. 

Extended Leave of Absence 

School fees will be charged and payable during the period of extended leave. 
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2023 Academic Year Fees Schedule 

 
School Fees 

 
1st Child 

 
2nd Child 

 
3rd Child 

 
4th Child Onwards 

 Term Year Term Year Term Year Term Year 

Junior Primary (Rec 
- Year 2) 

$406 $1622 $304 $1217 $203 $811 $50 $200 

Upper Primary 
(Years 3-6) 

$460 $1839 $345 $1379 $230 $919 $50 $200 

Secondary 
(Years 7-12) 

$514 $2055 $385 $1541 $257 $1028 $50 $200 

Please Note: The School fee is inclusive of tuition fee, resources charges, Information Technology resources including, Reading Eggs/Express, 

Mathletics, Mathseeds, and Inquisitive.  

Primary Students - (Reception to Year 6): Stationery & Textbook packages to be purchased directly from Campion. 

Secondary students - (Years 7 -11): Stationery & Textbook packages to be purchased directly from Campion. 

Islamic and Qur’anic books to be purchased from Front office.  

DISCOUNTS: 

● 20% discount on Full Year’s fees when paid before End of Term 1 (14/04/2023) – can be paid in 2 – 3 

instalments / prior arrangement with Accounts Department 
Please note the following: 

● An $50 Application Fee for all new students is payable upon application. The Application fee (non-refundable and 
inclusive of GST) is payable directly to Garden College. 

● A Capital levy ($200) is payable upon new enrolment. A non-refundable building levy which is to subsidize capital 
development in the school. 

● Parents holding a valid Health Care Card and or a Pension Card may be eligible for a 10% discount on net tuition fees 
– must be presented at the time of payment. 

● Up to date school fees can be found on our website www.gardencollege.sa.edu.au.  

● No discounts will be applied on school fees if any payments are made outside of the timeframes stated above. 

2023 Bus Fee Schedule 

 
Bus Fees 

 
1st Child 

 
2nd Child 

 
3rd Child 

 
4th Child Onwards 

 Per Term Term 
Year 

Term 
Year 

Term 
Year 

Zone to Zone $150 $150 $100 $50 

Door to Door $300 $300 $200 $100 

School Shuttle 
(Campus to 
Campus) 

 

$50 
 

$50 
 

$50 
 

Free 

• Bus fees are subsidised by the school; hence, no further discounts can be applied. 

• Bus fees should be finalised by week 2 of the term to secure your spot.  

Garden College Bank Account details: 

Account Name: Garden College LTD. 

BSB #: 065-175 

Account #: 10372711 

http://www.gardencollege.sa.edu.au/
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PARENT CODE OF CONDUCT 

• At Garden College we aim to provide an open, welcoming, inclusive, and safe environment for all. 

• All parents, guardians, stepparents, family members, and friends of students enrolled at the College must support 

and encourage the values, mission & vision, and ethos of the College, and are encouraged to read and understand 

the policies of the College (including this Parent Code of Conduct). 

• This Parent Code of Conduct applies to all Parents and/or Guardian/s listed in an Enrolment Agreement in 

connection to a student enrolled at the College, herein after referred to as “Parents”. 

• We believe that Parents are valuable contributors in our community, and we aim to work in partnership with 

Parents in the care and growth of each student. We have a zero-tolerance policy regarding violence and 

aggressive behaviour of any kind. 

• This Parent Code of Conduct outlines the way in which the College requires Parents to conduct themselves when 

visiting the College campus, participating in college activities, and communicating with members of our 

community (including students, staff, visitors, and other parents). 

When visiting the College 

• Parents or guardians are required to: 

o Comply with all safety policies and procedures in place at the College; 

o Adhere to all COVID (Infectious Diseases) safe rules and regulations; 

o Comply with relevant legal obligations under the legislation and any court order; 

o Only enter a classroom or attend a College related activity with permission from a staff member; 

o Listen respectfully, in the same manner required by students and staff, when attending any kind of College 

assembly, activity, presentation, class event, or public meeting; 

o Treat all parents, staff, contractors, volunteers, students (including their own), and visitors to the College with 

courtesy and respect; and 

o When attending a College event in a voluntary capacity, accept the authority of the teacher (or teachers) when 

visiting a College activity and comply with any reasonable direction. 

• Parents or guardians must not: 

o Use violence of any kind at any time 

o Disparage the College’s Islamic teaching or act otherwise in a manner which is disrespectful or contradictory 

to the College’s Islamic ethos; 

o Interrupt or disrupt a teacher whilst classroom instructions or learning activities are taking place; 

o Discipline or reprimand a child; 

o Bully or harass parents, staff, contractors, volunteers, students, and visitors to the College; 

o Take a photo or video recording of a child if that child is not their own child, unless the parent of the child is 

present at the time and consents to the photo or video recording being taken;  

o Attend the College whilst intoxicated on drugs or alcohol;  

o Smoke on the College grounds. 

When communicating with staff, contractors, and volunteers 

• All staff, contractors and volunteers are entitled to a safe and enjoyable work environment. 

• If a Parent contacts a staff member, contractor, or volunteer in relation to a query or concern, the recipient will 
respond within a reasonable period of time. 
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• In order to most effectively discuss a particular query or concern, Parents wishing to speak to a staff member, 
contractor, or volunteer (either in person or over the phone) must make an appointment in advance via the 
School front office.  

• Whilst the College will make reasonable attempts to comply with a court order, the College’s priority is the 
wellbeing of the students and will only comply with court orders to the extent necessary. The College prefers not 
to become involved in family law proceedings. 

• Parents are required to: 
o Speak to staff, contractors, and volunteers with courtesy and respect; 

• Communicate with staff, contractors, and volunteers in a clear, friendly, and open manner; and 

• Respect the privacy of staff, contractors, and volunteers. 
 

• Parents or guardians must not: 

o Use violence of any kind at any time; 

o Raise their voice or interrupt whilst a staff member, contractor, or volunteer is trying to speak; 

o Speak to staff, contractors, or volunteers in a derogatory or offensive manner; 

o Take a photo, video recording, or audio recording of a staff member, contractor or volunteer without prior 

consent; 

o Post a photo, video recording, or audio recording of a staff member, contractor or volunteer on social 

media without prior consent; 

o Assault (sexually or physically) a staff member, contractor, or volunteer; or  

o Intimidate, undermine, threaten, bully or harass staff, contractors, or volunteers. 

When communicating with other students (not their own) and parents 

• Parents or guardians are required to:  

o Speak to other students and parents with courtesy and respect;  

o Contribute to a positive and friendly culture within the College community;  

o Support and encourage the values, mission & vision, and ethos of the College; and  

o Respect the privacy of other students and parents.  

 

• Parents or guardians must not:  

o Use violence of any kind at any time;  

o Raise their voice when speaking to other students and parents;  

o Deliberately exclude a student or parent or treat a student or parent differently to other students or 

parents;  

o Speak to other students or parents in a derogatory or offensive manner;  

o Take a photo or video recording of another student or parent without their consent;  

o Post a photo or video recording of another student or parent on social media without consent; 

o Post a photo or video recording of a child that is not their own on social media without obtaining consent 

from the child’s parent beforehand;  

o Intimidate, undermine, threaten, bully, or harass other students or parents; or 

o Disclose the personal details of a student or parent to another person without consent. 

When using social media 

• Parents recognise the potential for damage to be caused, directly or indirectly, to the College and others as a 

result of their personal use of social media especially in circumstances when they can be identified as a Parent of 

the College. 
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• When using social media, Parents must: 

o Respect a person’s professional and personal environment and must not harass other people online; 

o Act with integrity; 

o Not use social media to voice grievances about the College; 

o Make reasonable efforts to ensure that their children comply with the College’s Social Media Policy; 

o Be respectful to staff, contractors, volunteers, other parents, and/or students; and 

o Never reveal confidential information relating to the College, staff members, contractors, volunteers, 

other parents, and/or students at the College. 

o Parents and/or guardians must not post on social media defamatory, offensive, sexually inappropriate, 

or other material that may damage the reputation of the College. This includes not disparaging the 

College’s Islamic teaching or acting otherwise in a manner which is disrespectful or contradictory to the 

College’s Islamic ethos. 

When making a complaint 

• Parents have the right to raise issues and concerns related to the education of their child or other matters 

relating to the College. 

• Parents should ensure that they raise their issues and concerns with the right person and follow the correct 

communication channels according to our policies and procedures including the College’s Grievance Procedure. 

• When making a complaint to the College, Parents are required to act in a manner consistent to the Parent Code 

of Conduct. 

Consequences of a breach 

• Any person may notify the Principal of a possible breach of the Parent Code of Conduct. 

• The Principal or their representative will investigate the complaint to determine whether there has been a 

breach of the Parent Code of Conduct or other policy. 

• If satisfied that a breach has occurred, the Principal or their representative may implement disciplinary action 

against the respondent such as a warning, direction to provide an apology, direction not to enter College 

grounds over a period of time, or termination of enrolment. 

 

GRIEVANCES AND COMPLAINTS 

If parents / guardians have any concerns with the policies and procedures as described in this booklet, they are 

encouraged to write an email to principal@gardencollege.sa.edu.au  

 

 

 

 

 

 

 

mailto:principal@gardencollege.sa.edu.au
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STUDENT CODE OF CONDUCT 

At Garden College we recognise that effective learning can only occur in a secure environment where the dignity, rights 

and responsibilities of others are known and respected and where standards and rules are fairly and consistently applied.  

This Student Code of Conduct has been developed to clearly set out standards of behaviour that students are expected to 

abide by. Managing the Student Code of Conduct is a shared responsibility between students, parents/guardians, and the 

College. All students and families have ready access to support offered by College staff. A breach of this Code of Conduct, 

College rules and policies will be dealt with according to our Student Well-being and Behaviour Management Policy. 

 

Rights and Responsibilities of Students 
Students are expected to uphold the following principles of Garden College:  

• Excellence – in your schoolwork, extracurricular, sporting, and other personal endeavours  

• Respect – for your teachers, parents, peers, and members of the community  

• Courtesy – for everyone you interact with  

• Pride – in yourself, and the way you represent the College  

• Personal Responsibility – for your actions  

• Integrity – honesty and candour in all of your dealings  

• Sensitivity – avoid causing offence or hurt  

• Tolerance – for others, regardless of their background, age, gender, sexuality, religion or race  

• Inclusion – of all those who decide to come to Garden College, and of those in the community.  

These values are to be upheld in the way you conduct yourself not only in the College, but also the community. 

Students are expected to observe and uphold this statement of rights and responsibilities.  
 
 

Students have the right to: Students have the responsibility to: 

• reach their full learning potential in a safe 

and supportive environment  

• be safe  

• be treated with respect, courtesy, and 

kindness  

• be an active part of, and contribute 

positively to, the community  

• be treated fairly and justly  

• have their human rights and other legal 

rights respected.  

 

• enable others to learn in a safe and 

supportive environment  

• follow the College's policies, procedures, 

and the directions of teachers at all times  

• treat others with respect, courtesy, and 

kindness  

• represent the College well in the 

community  

• accept and consider the consequences of 

your actions  

• respect the human rights and legal rights 

of others.  
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STUDENT DUTY OF CARE 

Garden College and its teachers owe a duty to take care of students whilst they are involved in College activities or are 
present for the purposes of a College activity. This duty of care is non-delegable. 

The duty is to take such measures as are reasonable in all the circumstances to protect students from risks of harm that 
reasonably ought to be foreseen. This requires not only protection from known hazards, but also protection from harm 
that could foreseeably arise and against which preventative measures can be taken. 

The standard of care required is that of a 'reasonable' teacher. This means that the duty of care owed is the duty one 
would expect from a hypothetical teacher with normal skills and attributes exercising their professional judgement. The 
duty owed to students is not an absolute duty to ensure that no harm will ever occur, but a duty to take reasonable care 
to avoid harm being suffered. 

Individual circumstances will determine what constitutes reasonable care. The following issues may be considered in 
assessing the reasonableness of the level of care in any circumstance: 

• The student’s age, experience, and capabilities – Younger students require more care than mature students, 

• Physical and intellectual impairment – Students with disabilities are exposed to higher levels of risk of injury than 

students without a disability, 

• Medical condition – Special care must be taken to protect students with known, or ought to be known, medical 

conditions which expose them to a higher risk of injury (e.g. asthma or epilepsy) 

• Behavioural characteristics – The level of care is increased where students are known to behave in a manner that 

increases the risk of injury; 

• The nature of hazards present – Increased care is required if the College activity has an inherently high level of 

risk of injury or the activity takes place in a hazardous environment. 

• Any conflicting responsibilities the College or teacher may have; and 

• Normal practices and procedures within the College. 

These factors should be considered when planning student activities. 

Procedure for Student authorised departure (early leave) 
No students can leave the school grounds without the presence of the parent or an official guardian. The Parent/Guardian 
must sign the early leave receipt at the Front Office. The receipt will be handed to the classroom teacher and a copy kept 
in the Admin Office. The attendance code will be updated by admin personnel accordingly. This includes students who 
drive to school or is over age 18 years.  

Communicating with Parents 
The College has a number of mechanisms in which communication is related to parents, year level parent information 
evenings are provided annually at the beginning of each school year where updated student policies/procedures and 
expectations are provided in the student/parent presentations. 

• Any update on student-related policies or procedures is sent via the email to parents depending on the scope of 
changes information evening are organised accordingly. 

• Newsletters 

• College website 

• Social Media – Facebook, YouTube 

• Letters – the College send letters by e-mail or through the students to notify parents of upcoming events, 
excursions, incursions, camps, information evenings, assemblies, changes in policies and procedures, Progress 
notifications, Behaviour notifications. 

• SMS – SMS/Text messages are used to remind parents of events such as Parent/Teacher interviews, Public 
Holidays, Religious Festival best wishes, Student Lateness and Student absenteeism and to inform parent of letters 
from the principal. 
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• Phone call – all staff members are encouraged to communicate with the parents on a regular basis and to make 
positive phone calls on a regular basis. 

• Scheduled meetings – regular meetings are held between the staff and parents. 

• Parent Teacher Interviews. 

• Information & Professional Learning evenings/sessions. 

The College has bilingual staff for support when required. 

STATEMENT OF COMMITMENT TO CHILD SAFETY  

All children and young people who come to Garden College have a right to feel and be safe. We are committed to 
providing a child safe and child-friendly environment, where children and young people are safe and feel safe, and are 
able to actively participate in decisions that affect their lives. 
 
We have a zero tolerance for child abuse and other harm and are committed to acting in students’ best interests and 
keeping them safe from harm. 
 
The College regards its child safeguarding responsibilities with the utmost importance and as such, is committed to 
providing the necessary resources to ensure compliance with all relevant child protection laws and regulations and 
maintaining a child safe culture. 
 
Each member of the College community has a responsibility to understand the important and specific role that they play 
individually and collectively to ensure that the wellbeing and safety of all students is at the forefront of all that they do 
and every decision that they make. 
 
If you have any question or queries about any aspect of Child Safety, please do not hesitate to contact the College. 
Similarly, please visit our Child Safe Policy Section for more information: 

https://gardensa.policyconnect.com.au/module/411/page/1adf47bd-a6e9-450c-96eb-3a9b9231c7c0.md 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://gardensa.policyconnect.com.au/module/411/page/1adf47bd-a6e9-450c-96eb-3a9b9231c7c0.md
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STUDENT WELL-BEING AND BEHAVIOUR MANAGEMENT POLICY  

Garden College is committed to maintaining a firm but fair approach to the discipline of our students. The College 

Behaviour Management Policy also needs to be seen within the context of Islamic beliefs and values, which is a 

fundamental element of the college's approach to the care of students. Underpinning this approach is the importance 

of discipline procedures, which work towards reconciliation and restitution, repairing and rebuilding relationships 

following the imposition of consequences or penalties. The process of imposing sanctions should also follow principles 

of procedural fairness, particularly when serious consequences such as suspension or expulsion from the school are 

being considered. 

Corporal punishment is not permitted under any circumstances as a means of disciplining students at Garden 

College. 

Corporal punishment is also not sanctioned as a suitable means for parents or guardians to deal with discipline 

issues at home. 

General School Behavioural Expectations 
1. Students must behave courteously and appropriately to all members of the school community. 

2. Students must always wear the specified school uniform and appropriate footwear. 

3. Students must always follow teacher or staff member instructions. 

4. The following are prohibited: 

o Violence towards others 
o Offensive language 
o Violent objects which could harm others 
o Make-up and jewellery 
o Chewing gum 
o Electronic equipment and Mobile Phones 
o Tattoos (including transfer variety) 
o Knives or other sharp elements 
o Matches, lighters etc... 
o Medicine (except for permitted medications with teacher knowledge or supervision) 
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UNIFORM POLICY 

 
Students must always be appropriately attired in the correct and clean school uniform. Damaged or untidy items must be 
altered or replaced immediately. 

School uniform should be neatly presented at all times: 

1. Scarves should be neatly pinned with no neck showing, a school under cap must be worn. 
2. Shirts and polo tops should always be worn tucked in. 
3. Skirts should be full length reaching below the ankles. 
4. No undergarments should be seen below skirts and sleeves of shirts or hanging out at the neckline of shirts and polo 

tops. 
5. School socks should not be below ankle length. Socks should be white or black. No colours allowed.  
6. PE uniform should be worn on PE days only. Pants should be full length with no pants rolled up. Navy tracksuit pant 

must be purchased from the school uniform shop that has the school logo. 
7. Students are not permitted to mix the school and sports uniform at any given time. 
8. No jewellery should be worn.  
9. Boys Hair – Fringe should be above the eyebrow line and the rest of the hair should be even length throughout. 

Hair must be blended on the side. No Slits or step haircuts. 

Please note: Student must be in the correct uniform in accordance with our Uniform Policy. A note will be issued after 2 verbal 
warnings. Continued breach will result in student being sent home.  
 

Summer Uniform: Term 1 & 4 

• Blazer (Optional) 

• Grey Shirt 

• Pleated skirt 

• Plain white or black knee-high socks 

• Black Leather school shoes 

• Jumper (weather permitting) 

• School Hat (No Hat No Play) 
 

 
Winter Uniform: Term 2 & 3 

• Blazer 

• Grey Polo top 

• Pleated skirt 

• Plain white or black knee-high socks 

• Black Leather school shoes 

• Jumper (weather permitting) 

• School Hat (No Hat No Play) 
 

 

 
Sport Uniform: 

• Navy top (Boys & Girls) 

• Navy school sport pants 

• Sports Jacket 
• Black sport runners/sneakers 
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2023 – Uniform Price List 
RECEPTION – YEAR 2 

 
School Polo Top 
(Long Sleeve / Short Sleeve) 

$30 

 

Blue Pants 
$30 

 

Black School Jumper – BOYS 

 

$60 

 

Maroon School Jumper – GIRLS 

 

$60 

 

School Bag (Compulsory) 

 

$40 

 

Reader/Library Bag (Compulsory) 

 

$12 

Accessories 

 
School Hats  
(Reception – Year 12) 

 

 
$12 

 

School Hijab (Year 3 – 12) 
• White Scarf (1 piece) - Years 3 & 4 

• White Scarf with grey under cap – 

Years 5 -10 

• Grey Scarf with white under cap – 

Years 11 & 12 

 

 
$20 

 

School Tie (Boys | Years 3 – 12)  

 

$20 

 

Black Neck Scarf (Optional) – Winter 

 

$20 

 

Blazer (Unisex) 

 

$130 

 

Years 3 - 12 

Girls 

 
Maroon School Jumper 

(Must be purchased for winter) 
$65 

 
Skirt 
 

$80 

 

Grey Polo – Long Sleeve (Term 1 & 4) 

 

$30 

 

Grey Shirt (Term 2 & 3) 

 

$30 

 

School Bag – High school (Compulsory) 

 

$55 

Boys 

 
Black School Jumper 
(Must be purchased for winter) 
 

 
$65 

Black Trousers $35 

 

Grey Polo T-shirt (Term 1 & 4) 

 

$30 

 

Grey Shirt (Term 2 & 3) 

 

$30 

 

School Bag (High School) – Compulsory 

 

$55 

Sports – Boys & Girls 

 

Blue Sport Jacket 

 

$50 

 

Blue Sport Track Pant 

 

$35 

Blue Sport Polo Top $30 
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SCHOOL BUS POLICY 

Code of Conduct for Students  

• Students should stand clear when bus is moving 

• Students must not attempt to enter a moving bus 

• Students must always keep all parts of body and other objects inside bus  

• Students should remain stationary, with seat belts fastened until bus is parked 

• Students crossing the road after leaving a bus, do so at the rear of the bus 

• Students must follow all directions given by bus driver or teacher on duty, if directions are not followed; the 

student is solely responsible for any outcomes. 

• Students must be supportive of each other while travelling on the school bus. 

• Students must obey the instructions provided by the bus driver and Bus Captains. 

• The driver has discretion regarding seating arrangements and in establishing reasonable noise levels. 

• Students may drink water, no eating allowed on the bus. 

• Students should not move from their seats even when the bus is stationary at various stops. 

• Seat belts must always be worn when provided on a bus  

• Where on-going issues occur with a student and their behaviour on the bus, the child may no longer be permitted 

to travel on a bus. - Refer to consequences. 

• From time to time, students may be moved to another bus temporarily or permanently for various reasons at the 

discretion of the College. - Dependant on route/availability 

• Misbehaviours listed below will not be tolerated: 

o Serious bullying and harassment of other students. 

o Stopping others from disembarking at their stop. 

o Verbally threatening the driver or other students. 

o Eating in the bus 

o Standing and refusing to sit down. 

o Walking on seats. 

o Pushing and shoving when boarding or exiting bus. 

o Littering in the bus. 

o Throwing objects inside or out of the bus. 

o Fighting with other students (verbal or physical) 

o Mobile phones, iPad/camera devices not allowed to be used in bus. 

o Using Matches and lighters. 

o Carrying dangerous items. 

o Refusing to wear seat belts where fitted. 

o Causing damage to bus property - (Action taken apart from compensation of damage) 

Categories of Inappropriate Behaviour in the school Bus and its Consequences 

Category 1 – UNACCEPTABLE BEHAVIOUR 

This category includes minor offences but is not limited to behaviour that may be irritating or unpleasant. Examples 

include: 

• Distracting the bus driver by persistent noise 

• Failing to show a travel pass and/or failing to pay term payment 
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• Eating or drinking (other than water) on the bus (unless for medical reasons whereupon a medical certificate must 

be shown or with the written permission of the bus operator) 

• Using offensive language 

• Minor harassing and bullying of other passengers and or bus driver 

• Damaging property such as seats/windows.  

Consequence: May lead to the loss of travel for up to 10 school days. Garden College Disciplinary Procedures will also be 

followed. Where loss of travel is deemed (Bus) the necessary action to be taken, parents/carers are responsible for the 

transportation of students, not Garden College. Damage to property will be paid by parents/carers to continue the bus 

service.  

Category 2 – DANGEROUS BEHAVIOUR 

This category includes more serious offences but is not limited to the behaviour that may cause an element of danger to 

individuals. Examples include: 

• Serious harassing and bullying of other passengers and/or bus driver 

• Allowing any part of their body to protrude from the bus whilst the bus is in motion 

• Stopping others from disembarking at their stop 

• Verbally threatening the driver 

• Standing on steps or in areas not set aside for standing and refusing to sit with seat belt fastened 

• Pushing and shoving when boarding or exiting bus 

• Swinging on bus rail 

• Opening the exit doors 

• Throwing objects inside or out of the bus 

• Fighting with other passengers 

• Spitting 

• Causing significant damage to property in buses 

• Using matches/lighters/inflammables 

Consequence: May lead to the loss of travel (Bus) for up to 10 school weeks. Garden College Disciplinary Procedures 

and/or Bullying Policy will also be followed. Where loss of travel is deemed the necessary action to be taken, 

parents/carers are responsible for the transportation of students, not Garden College. Damage to property will be paid by 

parents/carers. 

Category 3 – HIGHLY DANGEROUS BEHAVIOUR OR LIFE-THREATENING BEHAVIOUR 

This category includes major offences but is not limited to highly dangerous behaviour. Examples include: 

• Pushing passengers out of the doors or windows 

• Interfering with the driving controls or emergency door releases 

• Assaulting the driver or other passengers 

• Interfering with safety equipment 

• Recklessly or negligently endangering the safety of other passengers or themselves 

• Smoking 

• Carrying dangerous items 

• Destruction of bus property 

• Sexual misconduct 

• Any other item not mentioned in category 1 and 2 
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Consequence: Will lead to the permanent loss of travel on private buses. Garden College Disciplinary Procedures will also 

be followed. Where loss of travel is deemed the necessary action to be taken, parents/carers are responsible for the 

transportation of students, not Garden College. Damage to property will be paid by parents/carers. Where appropriate 

the bus driver has the right to report the incident to the police also for appropriate legal action. 

The category of the incident will be identified with the collaboration of incident footage, driver and student witness 

statements via school wellbeing co-ordinator and bus company manager. 

Parents Code of Conduct – School Bus Service 

• Parents to ensure the child is ready for pick up 15 minutes before the scheduled time and be present at the 

afternoon drop-off time. The bus driver will use his discretion in waiting for any student. The pickup and drop off 

time could vary dependant on traffic. The driver will wait a maximum of 2 minutes in the morning and then 

proceed to next destination. 

• Parents must SMS the bus driver no later than 7am the day of any expected absences (please do not call the 

driver). Failure to notify the bus driver on 3 occasions will result in a one-week ban. 

• No special request for daily change of pick up and drop off addresses are allowed. 

• The bus company is not liable for delivering of any personal packages and/or money to the school. 

• If the parent has any concerns regarding the bus or the driver, they should not confront (in person or over the 

phone) the bus company and only contact the school office. 

• No parents allowed on the bus, at all times. 

• Parents are not to involve themselves in any disputes (verbal or physical) with drivers, parents, or students on the 

bus. 

• If parents are relocating the school must be contacted to confirm availability for the bus. At least one week notice 

must be given for change of address. 

Emergency Procedures 
In the event of a bus breaking down, the following steps must be taken: 

• School must be notified by the relevant bus company. 

• School will notify parents of the delay 

• Students must stay on the bus until collected by another bus or their parents 

In the case of injuries as a result of an accident the following steps must be taken: 

• The driver can use his/her discretion to assess the situation and contact ‘000’ immediately, followed by 

notification of the bus company and the school. 

• Depending on the cause of the injury, the school to liaise with police. 

• Parents to be notified by the school. 
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BULLYING PREVENTION POLICY  

Bullying is the repeated and intentional behaviour of causing fear, distress or harm towards another person that involves 

an imbalance of power. It can involve humiliation, domination, intimidation, victimisation and harassment. In any bullying 

incident there are likely to be three parties involved: the bully, the person being bullied, and bystanders. 

 

Bullying can take many forms including: 

• Physical bullying which involves physical actions such as hitting, pushing, obstructing or being used to hurt or 

intimidate someone. Damaging, stealing or hiding personal belongings is also a form of physical bullying. 

• Psychological bullying which is when words or actions are used to cause psychological harm. Examples of 

psychological bullying include name calling, teasing or making fun of someone because of their actions, 

appearance, physical characteristics or cultural background. 

• Indirect bullying which is when deliberate acts of exclusion or spreading of untrue stories are used to hurt or 

intimidate someone.  

• Cyber bullying which is the ongoing abuse of power to threaten or harm another person using technology. Cyber 

bullying can occur in chat rooms, on social networking sites, through emails or on mobile phones. 

What is not Bullying 
There are many negative situations which, whilst being potentially distressing for students, are not bullying. These include: 

• Mutual Conflict Situations which arise where there is disagreement between students but not an imbalance of 

power. Mutual conflict situations need to be closely monitored as they may evolve into a bullying situation 

• One-off Acts (of aggression or meanness) including single incidents of loss of temper, shouting, or swearing do 

not normally constitute bullying. 

Garden College’s Policy on Bullying 
Garden College recognises its duty to students to provide a safe and positive learning environment where individual 

differences and diversity within the College is respected and accepted. 

Bullying is not tolerated at Garden College. It is our policy that: 

• bullying be managed through a ‘whole-of-College community’ approach involving students, staff, and 

parents/guardians 

• bullying prevention strategies be implemented within the College on a continuous basis with a focus on teaching 

age-appropriate skills and strategies to empower staff, students, and parents/guardians to recognise bullying and 

respond appropriately 

• bullying response strategies be tailored to the circumstances of each incident 

• staff establish positive role models emphasising our no-bullying culture 

• bullying prevention and intervention strategies are reviewed on an annual basis against best practice. 

Strategies to deal with Bullying 
At Garden College we will: 

• Openly talk about bullying – what it is, how it affects us and what we can do about it. 

• Teach our children the skills which will build their self-esteem and empower them to take the responsibility for 

themselves – and give them the opportunity to practise these skills. 

• Implement the policy which clearly states what actions we will take to deal with bullying behaviour. 
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Responsibilities of Staff: 

• Be always role models in words and actions. 

• Ensure that our classroom management practices support respect for others. 

• Be observant to signs of distress or suspected incidents of bullying. 

• Deal with all reported and observed incidents of bullying as set out in this policy. 

• Ensure that children are always supervised. 

• During yard duty, make efforts to remove occasions for bullying by actively patrolling. 

• Report incidents of bullying to the Well-Being Coordinator/Principal. 

Responsibilities of Children: 

• To “tell” (e.g., a parent, teacher, staff member) if they are being bullied or if they see someone else being bullied. 

• To help someone who is being bullied. 

• To not bully others and not be a bystander. 

Responsibilities of Parents: 

• To act in a way which models positive behaviour. 

• To watch for signs that their child may be being bullied e.g., unwillingness to attend school, a pattern of headaches, 

missing equipment, requests for extra money, damaged clothes, or bruising. 

• To speak to someone on staff (classroom teacher first) if their child is being bullied, or they suspect that this is 

happening. 

• To encourage their child to “tell” if they are bullied. 

Responses to Bullying: 

• Both sides will be listened to. 

• Clarification will be sought from others that have witnessed the incident(s). 

• Both the parents of the victim and the parents of the person responsible for the incident will be notified. 

• A range of strategies will be used to ensure the behaviour stops and the victim feels safe. These could include: 

○ Separate play times   ○ Restricted play 

○ Conflict and anger counselling   ○ Behaviour checklists 

• Should the behaviour continue, more serious consequences will follow: 

○ Parent meeting     ○ Suspension 

○ Take home    ○ Exclusion 

• Support and strategies will be provided on an ongoing basis for the victim of bullying 

• Students who have bullied others will be supported to change their behaviour 

 

 

 



 

23 

SELF-HARMING BEHAVIOURS 

Self-harming behaviour (also known as ‘deliberate self-harm or DSH) is when someone deliberately hurts or injures 

themselves. This can include, cutting, taking overdose of tablets or other medicines, punching oneself, throwing one’s 

body against something, pulling out hairs or eyelashes, scratching, picking or tearing one’s skin causing sores and 

scarring, burning, inhaling or sniffing harmful substances and engaging in risk taking behaviours.  

It is important to understand that people who self-harm are not attention-seeking, and it is often a coping mechanism 

for dealing with anxiety or painful feelings. 

Self-harm and suicidal thinking can go together, and self-harming behaviour can precede a suicide attempt although 

there is not necessarily a link between the two. People who self-harm usually do so without any intention of killing 

themselves 

Garden College Policy 

Garden College is committed to providing an environment that reduces the risk of self-harming behaviours by students. 

We are focussed on the identification, early intervention, and prevention of self-harming behaviours amongst our 

students. It is our policy that 

• We provide an environment which promotes student well-being through general education programmes that 

increase self-esteem and address adolescent issues; 

• We implement policies and practices that promote emotional well-being and provide students with access to 

counsellors. 

• Our staff are trained to recognise signs of self-harming behaviours and can identify at risk students 

• We establish procedures for responding to incidents of self-harm and suspected self-harm amongst our students; 

and 

• We provide education, support and resources for staff, parents, students, and the wider college community on 

the issue to assist in managing deliberate self-harm. 

• We work with parents and guardians to support students who may be at risk of self-harming behaviour. Parents 

and guardians are required to support school in an early intervention and ongoing management for recovery of 

such students. 

Notification of Self-harming behaviours 

Self-harming behaviours may be identified by parents/carers and reported to the College, or they may be identified by a 

college staff member. 

When a staff member suspects a student is engaging in self-harming behaviours they should: 

• Identify their concerns and observations and provide these to the Well-Being Coordinator or Counsellor as soon 

as possible; and 

• Not raise their concerns directly with the student. 

Where a student discloses to a staff member that they are engaging in self-harming behaviours the staff member should: 

• Respond in a ‘neutral’ and ‘matter of fact’ manner and acknowledge the behaviour as something they are familiar 

with; 

• Not be judgemental or react negatively; 
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• Advise the student that self-harming behaviours are not uncommon, and that the college has procedures to help 

students in these circumstances; 

• Ask the student if there is any immediate support/assistance that they need; 

• Thank the student for confiding in them and advise the student that they may need to discuss the issue with 

another member of staff so that the college can provide appropriate assistance; 

• Assure the student that the information they have provided will be handled sensitively; and 

• Identify their concerns and observations and provide these to the Well-Being Coordinator or Counsellor and 

principal as soon as possible. 

 

MOBILE PHONES (STUDENT USE OF)  

Purpose & Rationale 

Garden College acknowledges that we live in a technology-rich world where mobile phones are an important 
communication tool. However, we have a No mobile phone (at school) policy in place. Students will be expected to fully 
comply with this policy. The unregulated presence of mobile phones in classrooms can undermine a student’s own 
learning and the capacity of other students to think, learn, remember, pay attention, and regulate emotion.  
 
At recess and lunchtime, opportunities for students to communicate with each other face-to-face or be involved in 
physical activity are also valued, rather than students being focused on a mobile phone, particularly when they are using 
it to engage with social media.  
 
This policy acknowledges that technology is increasingly affecting how students learn and communicate. Therefore, when 

a student has been given explicit permission (an exception) to access and use such devices to enhance learning by the 

classroom teacher, mobile phones will be permitted for that specific purpose/time only. No mobile phones should be used 

in the buses. For a small number of students with a particular health and wellbeing needs a modification to the policy may 

also be granted. 

Scope 

This policy applies to:  

1. All students at Garden College (Primary & Secondary) and,  

2. Students’ personal mobile phones and other personal mobile and cellular devices brought onto school premises 

during school hours, including recess and lunchtime.  

3. Student misuse of a BYOD that has a capacity to access the internet. 

Definitions 

Mobile Phone: For the purpose of this policy, “mobile phone” refers to mobile phones and any cellular device that has a 

similar functionality to a mobile phone such as smartwatches and a student’s BYOD, with access to a cellular 

(telecommunications) system, with or without a physical connection to a network. 

  

A school day: Is defined as from the time the student arrives at school until the time, they leave school for the day. 
 
Secure Storage: Mobile phones owned by students at Garden College are considered valuable items and are brought to 
school at the owner’s (student’s or parent/carer’s) risk. Students are encouraged not to bring a mobile phone to school 
unless there is a compelling reason to do so. Please note that Garden College does not have accident insurance for 
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accidental property damage or theft. Students and their parents/guardians are encouraged to obtain appropriate 
insurance for valuable items. 
 
Where students bring a mobile phone to school, Garden College will provide secure storage. Secure storage is storage that 
cannot be readily accessed by those without permission to do so. At Garden College students are required to store their 
phones in their lockers, secured by a suitable combination lock - It is each student’s responsibility to maintain the security 
of their locker. 
 
Garden College Policy 

Garden College understands that students may choose to bring a personal mobile phone to school, particularly if they are 
travelling independently to and from school.  
 
At Garden College:  

• Students who choose to bring mobile phones to school must have it switched off and securely stored during the 

school day. Lockable lockers are provided for this purpose 

• Exemptions and exceptions to this policy may be applied if certain conditions are met (see below for further 

information)  

• When emergencies occur, parents or carers should reach their child by calling the school’s Administration Office 

on 8285 3975  

• If a student needs to use a phone during the school day, they may do so via the school Administration Office 

Personal mobile phone use  

Personal mobile phones must not be used at Garden College during the school day, including lunchtime and recess and 

the bus or school premises after school.  

Where a student has been granted an exemption or exception, the student must use their mobile phone for the purpose 

for which the exemption or exception was granted, and in a safe, ethical, and responsible manner.  

The inappropriate use of mobile phones is any use during the school day unless an exemption or exception has been 

granted.  

Explicitly, this is the use of a mobile phone:  

• in any way that disrupts the learning of themselves and others  

• to send inappropriate, harassing, or threatening messages or phone calls  

• to engage in inappropriate social media use including cyberbullying  

• to capture and/or share video or images of people, including students, teachers, and members of the school 

community without their permission 

• to capture and/or share video or images in the school toilets, changing rooms, swimming pools and gyms  

• during exams and assessments  

Implementation 

At Garden College we anticipate that our students will conduct themselves in accordance with our expectations for the 

use of mobile phones. However, on the occasion that students breach the mobile phone policy, consequences will apply 

consistent with our school’s existing Student Wellbeing and Behaviour Management Policy and Bullying Prevention Policy. 

Lack of awareness of the Garden College Student Use of Mobile Phone policy will not be an acceptable excuse. 
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Policy Breach – A non-exempt student is in possession of or seen using a mobile phone: 

1. The teacher will instruct the student to hand over the phone. A student with an exemption will have a Mobile 

Phone Permission Card and must only use the phone for the explicitly exempt purpose. 

2. The teacher will note the student’s name and take the phone to the Well-being Coordinator Office and will log the 

event on Sentral. The phone will then be stored in a secure cupboard in the secure section beside the front office 

desk. A log of the incident will be completed. 

3. A phone call and/or email to the Parent/Carer will be made by the Well-being Coordinator / Admin Staff. A text 

message may also be sent. 

4. It is the responsibility of the parent/carer to collect the phone. 

5. In the event of subsequent breach of the policy, further sanctions will be applied including but not limited to 

either a detention and/or suspension. 

Refusal – A student who refuses to follow a teacher’s instruction (to hand over the phone) will be warned that they risk 

more serious sanctions. 

If the student continues to refuse: 

- The teacher will send for the Well-being Coordinator or Principal to come and collect the phone. 

- The staff will make the chronicle entry on Sentral. 

- A further sanction will be applied for refusing to follow a teacher’s instruction and school policy 

- This will be a detention or suspension consistent with the school’s Student Well-being and Behaviour Management 

policy and Bullying Prevention policy. 

Exemptions and exceptions 

Exemptions for individual students from the categories below can only be granted by the principal. 

- Learning related exceptions- For students for whom a reasonable adjustment to a learning program is needed 

because of a disability or learning difficulty (Personal Learning Plan) 

- Health & wellbeing related exemptions - Students with a health condition (Student Health Support Plan required) 

- When managing risk when students are off-site – (camps, excursions, and extracurricular activities) 
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SOCIAL MEDIA 

Rationale 

Students/Staff at Garden College enjoy the opportunities and reward that being a member of the school brings. It is 

subsequently expected that Students/Staff will uphold the ethos of the school within and without and in all Social Media 

interactions. Students will not act in such a way that the image of the school is brought into disrepute nor in a way that 

harms members of the school community. Garden College expects Students/Staff to use social media in a respectful and 

responsible manner. Social Media should not be used to insult, present offensive or inappropriate content or to 

misrepresent the school or any member of the school community. 

Aim 

The purpose of this Policy is to set standards of behaviour for the use of social media that are consistent with the broader 

values and expectations of the Garden College community. 

Social Media – refers to all social networking sites such as Facebook, Instagram, Twitter, LinkedIn, Google+, and YouTube 

etc. and includes email and mobile devices. 

Guidelines to Implementation 

Students/Staff are expected to show respect to others, including members of the school community. Students/Staff are 

also expected to give due respect to the reputation and good name of the school. 

When using social media, Students/Staff are expected to ensure that they: 

• Respect the rights and confidentiality of others, 

• Do not impersonate or falsely represent another person, 

• Do not bully, intimidate, abuse, harass or threaten others, 

• Do not make defamatory comments, 

• Do not use offensive or threatening language or resort to personal abuse towards each other or 

members of the Garden College Community, 

• Do not post content that is hateful, threatening, pornographic or incites violence against 

others, 

• Do not harm the reputation and good standing of Garden College or those within its 

community, 

• Do not film, photograph, or record members of the school community without express 

permission of the school or use film, photographs, or recordings without express permission 

of the above, 

• Do not post images contrary to the teachings of Islam 

A breach of this policy will be considered by the Principal and will be dealt with on a case by case basis and could 

result in a disciplinary action. All reports of Cyber bullying and other technology misuses will be investigated fully 

and may result in a notification and investigation to/by Police and other law enforcement authorities over which 

the school will have no control. 
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PRIVACY 

Rationale 

Criteria 3.1 of the SA Registration Standards require the College’s governing authority to be responsible for determining 

the College's privacy policy and practices in compliance with Commonwealth Privacy Act 1988. 

Our Policy 

This Privacy Policy outlines how Garden College uses and manages personal information provided to or collected by it. 

Garden College may, from time to time, review and update this policy to take account of new laws and technology, changes 

to its operations and practices and to make sure the policy remains appropriate to the changing school environment. 

Personal information 

The type of information which Garden College collects and holds includes (but is not limited to) personal information. 

Including sensitive information about: 

• Job applicants, staff members, volunteers, and contractors: 

o Name, contact details (including next of kin), date of birth, and religion 

o Information on the job application 

o Professional development history, 

o Salary and payment information, including superannuation details, 

o Medical information (e.g., details of disability and/or allergies, and medical certificates), 

o Complaint records and investigation reports, 

o Leave details, 

o Photos and videos at school events, 

o Workplace surveillance information, 

o Work emails and private emails (when using a work email address) and internet browsing history 

• Sensitive information 

o Information relating to a person’s racial or ethnic origin, political opinions, religion, trade union, or 

other professional, or trade association membership, sexual preferences, or criminal record that is 

also classified as personal information about an individual. 

o In this policy, personal information refers to health information and sensitive information unless 

otherwise specified. 

 

• Health Information 

o Information relating to a person’s physical, mental, or psychological health, or disability, which is also, 

classified personal information. This includes information or opinion about a person’s health status 

and medical history, whether recorded or not. 

 

To whom might the College disclose personal information 

The College may disclose personal information, including sensitive information, held about an individual to: 

• Other schools and teachers at other schools, 

• Government departments, 

• Medical practitioners, 
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• People providing educational support and health services to the College, including specialist visiting 

teachers, coaches, volunteers, and counsellors, 

• Providers of learning and assessment tools, 

• Assessment and educational authorities, including the Australian Curriculum Assessment and Reporting 

Authority (ACARA) and NAPLAN Test Administration Authorities (who will disclose it to the entity that 

manages the online platform for NAPLAN), 

• People providing administrative, operational, and financial services to the school, 

• Recipients of the College publications, such as newsletters and magazines, 

• Students’ parents or guardians, 

• Anyone, you authorise the College to disclose information to, and, 

• Anyone whom we are required to disclose the information by law, including child protection laws. 

Management and security of Personal information 

The College’s staff are required to respect the confidentiality of students’ and parents’ personal information and 

the privacy of individuals. 

The College has in place steps to protect the personal information held from misuse, interference and loss, 

unauthorised access, modification, or disclosure by use of various methods including locked storage of paper 

records and restricted access rights to computerised records. 

MEDICATION ADMINISTRATION 

This policy follows the authority provided in the jurisdictional Department of Health Guidelines and has been developed 

with review by an external medical authority. From time-to-time it may be necessary for medication to be administered 

to students during school hours, or whilst on excursions, to keep them safe. 

GARDEN COLLEGE’S POLICY 

In the event that it is necessary to administer medication to a student, it is our policy that: 

• staff do not administer minor analgesics such as paracetamol to students without written authorisation 

from the student's parent/guardian 

• prescribed medication will only be administered where a student’s parent/guardian has provided written 

permission to the College 

• parents/guardians are responsible for keeping the College updated if their child's requirements for 

prescription medication change 

• parents/guardians are responsible for providing the prescribed medication and collaborating with the 

College in organising arrangements for supply, administration, and storage of the prescribed medication 

• students must not carry medications unless there is a written agreement between the College and the 

student’s parents/guardians that this is a planned part of the student’s individual health care plan 

• where it is appropriate and safe to do so students can self-administer prescription medication under staff 

supervision 

• the College provides appropriate first aid facilities 

• the teaching staff have appropriate first aid training. 
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MAINTENANCE OF MEDICAL RECORDS 

Parents/guardians must notify the College of all medical conditions that may require the administration of prescription 

medication to their child during school hours. 

Student medical records are maintained in accordance with our Medical Records (Students) policy which includes a 

provision to ensure that the College is regularly updated as to the status of existing medical conditions. 

PARENTS/GUARDIANS RESPONSIBILITIES 

Parents/guardians of students who require prescribed medication to be administered during school hours must notify the 

College of this requirement and work with the College to arrange for supply, administration, and storage of the prescribed 

medication. 

STUDENT INDIVIDUAL HEALTH CARE PLANS 

An individual health care plan will be developed for each student who is required to take prescription medication during 

school hours. The plan specifies agreed arrangements for supply, administration, and storage of the prescribed 

medication. 

Individual health care plans are stored appropriately and updated regularly. Individual health care plans are 

communicated to relevant staff in a confidential manner. 

Each staff member must fulfil their agreed roles as documented in a student’s individual health plan and the College must 

inform parents/guardians as soon as possible if concerns regarding a student’s health care arise. 

SELF-ADMINISTRATION 

Where it is appropriate and safe to do so older students can self-administer prescription medication under staff 

supervision. 

STAFF ADMINISTRATION 

Where prescription medication is administered by staff: 

• the act of administering the medication should be undertaken in the presence of the College nurse, if 

possible 

• the first-aid officer, or another staff member with first aid training, should be primarily responsible for 

administering the medication 

• two staff members should be present when medication is administered, one with primary responsibility and 

one as an observer 

• the staff member with primary responsibility must select the student’s medication and appropriate dosage 

• if administration of emergency medications is necessary, medication type and dosage will be read directly 

from a student’s health care plan or medication order and not transcribed in any way 

• in all circumstances, medication should only be administered if prescribed by either a medical professional 

or by written permission of the parent/guardian 

• the observer is responsible for confirming the name on the medication packaging and that the correct 

medication dosage is given to the student 

• the staff member with primary responsibility must record the student’s name, medication and dosage in the 

Medication Administration Register and sign their name 
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• the observer must witness the record entry, confirming the fact that the appropriate medication and dosage 

have been given to the right student. 

STORAGE OF MEDICATION 

In some cases, a student’s immediate access to prescribed medication is very important for the effective management of 

conditions such as asthma and students at risk of anaphylaxis and it is appropriate that the student carry the medication 

on their person. 

In other circumstances prescribed medication must be stored safety and access must be restricted to staff members. All 

medication must be appropriately packaged and clearly show the name of the medication, student’s name, dosage, and 

frequency of the dosage. 

NOTE REGARDING EMERGENCY CARE 

The College will not generally supply or administer medications in an emergency unless the provision of such assistance is 

part of a student’s individual health plan. 

It should be noted however that in any life-threatening situation, the welfare of the student is paramount and must be 

dealt with, with immediate priority, notwithstanding the absence of an appropriate individual health plan. 

INFECTIOUS DISEASES (STUDENT) 

This policy follows the authority provided in the Government Department of Health (SA) Guidelines and has been 

developed with review by an external medical authority. 

The Hazard – Infectious Diseases 

There are many infectious diseases that can affect children and young people, some common and others rare, including: 

• COVID-19 

• Chickenpox and shingles 

• Hepatitis A, B, C, D and E 

• Measles 

• Rubella (German Measles) 

• Meningococcal 

• Typhoid and paratyphoid 

• Viral gastroenteritis 

• Whooping cough (pertussis). 

More information about these diseases can be found on the SA Health Website. 

Garden College Policy 

Garden College is committed to providing a safe learning environment for all our students. 

It is our policy that: 

• we implement clear guidelines for the management of infectious diseases 

• we provide education, support and resources for staff, parents/guardians, students and the wider College 

community on dealing with infectious diseases 
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• teaching staff are trained to recognise symptoms of common infectious diseases and how to deal 

appropriately with students who become ill at school 

• we inform the relevant public health unit of the occurrence of any notifiable diseases. 

Parent/Guardian Responsibility 

Parents/guardians are required to inform the College of any infectious illness or disease their child is diagnosed with, 

and not allow them to attend school while infectious. 

Immunisation Policy 

The College encourages all staff and students to be vaccinated to protect themselves against the outbreak of vaccine-

preventable infectious diseases. 

SA Health recommends that individuals who work with children, and all children, are immunised against: 

• Influenza 

• Measles 

• Mumps 

• Rubella 

• Whooping cough (pertussis) 

• Chicken pox (varicella). 

Immunisation records are requested upon enrolment and stored in student medical records which are maintained in 

accordance with our Privacy Policy.  

Infection Control Policy 

The College has implemented precautionary measures to minimise chances of infection. These include: 

• good hygiene practices 

• the use of protective equipment such as gloves 

• safe handling of ‘sharps’ 

• the use of sterile techniques. 

In the event of an outbreak of a vaccine-preventable disease at the College, students who do not have proof of 

immunisation may be required to stay at home. Particular arrangements will be worked out in consultation with our 

local public health unit. 

Notification of Infectious Diseases 

Under the South Australian Public Health Act 2011, medical practitioners are required to notify SA Health of cases 

suspected of having or are diagnosed with notifiable conditions (for example notifiable communicable diseases), as soon 

as practicable but, in any event, within three days of suspecting or confirming a diagnosis of a notifiable condition. 

Notifiable conditions that the College must report to SA Health as soon as practicable include: 

• Diphtheria 

• Haemophilus influenzae type B (Hib) 

• Measles 

• Meningococcal (the most common form is type B) 

• Mumps 
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• Rubella (German measles) 

• Tetanus 

• Pertussis (whooping cough) 

• Polio. 

 

DIGITAL POLICY 

At Garden College we support the right of all members of the school community to access safe and inclusive learning 

environments, including digital and online spaces. This form outlines the school’s roles and responsibilities in supporting 

safe digital learning, as well as the expected behaviours we have of our students when using digital or online spaces. 

At our school we:  

• Uphold and respect the values and expected standards of student conduct, including consequences for breaching 

the standards. This extends to online conduct 

• Have programs in place to educate our students to be safe and responsible users of digital technologies 

• Provide information about digital access issues such as online privacy, intellectual property and copyright; 

• Supervise and support students using digital technologies in the classroom; 

• Use clear protocols and procedures to protect students working in online spaces. This includes reviewing the 

safety and appropriateness of online tools and communities, removing offensive content at earliest opportunity, 

and other measures; 

• Provide a filtered internet service to block inappropriate content. We acknowledge, however, that full protection 

from inappropriate content cannot be guaranteed 

• Use online sites and digital tools that support students’ learning; 

• Address issues or incidents that have the potential to impact on the wellbeing of our students; 

• Refer suspected illegal online acts to the relevant Law Enforcement authority for investigation; 

• Support parents and caregivers to understand safe and responsible use of digital technologies and the strategies 

that can be implemented at home. The following link provide current information on e-Safety 

https://www.esafety.gov.au/parents  
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PLEASE NOTE: The following Declaration will be provided at the start of each academic year which MUST be signed and 

dated otherwise access to Garden College devices and network will not be available to your child. 

Declaration – Please read carefully 

When I use digital technologies and the internet at school, I agree to be a safe, responsible, and ethical user at all times 

by: 

• Abiding by the College’s values and respecting others and communicating with them in a supportive manner;  

• Never participating in any form of bullying (e.g., forwarding SMS, social media and email messages and supporting 

others in harmful, inappropriate, or hurtful online behaviours). 

• Protecting my privacy by not giving out personal details, including my full name, telephone number, address, 

passwords and images to unauthorised personnel; 

• Protecting the privacy of others by never capturing, posting or forwarding their personal details or images without 

their consent;  

• Reporting to a teacher or a trusted adult and/or the Office of the eSaftey Commissioner if I personally, feel 

uncomfortable or unsafe online, or if I see others participating in unsafe, inappropriate or hurtful online behaviour 

- https://www.esafety.gov.au/complaints-and-reporting; 

• Thinking carefully about the content I access, upload and/or post online 

• Reviewing and abiding by the terms and conditions of use for any digital or online tool (e.g., age restrictions, 

parental consent requirements), and if my understanding is unclear seeking further explanation from a trusted 

adult;  

• Handling my own and others’ ICT devices with care and notifying a teacher of any damage or attention required; 

• Abiding by copyright and intellectual property regulations by requesting permission to use images, text, audio and 

video, and attributing references appropriately;  

• Not accessing media that falls outside the School’s policies;  

• Not downloading unauthorised programs, apps, including games;  

• Not interfering with network systems and associated security systems  

• Being aware not to open or participate in phishing and other online scams that seek to steal my personal 

information as well as information belonging to other school members and alerting appropriate school staff when 

I think I have mistakenly accessed such material 

• Never accessing the data of another user without their express permission; 

• Not attempting to log into the network with a username or password of another staff member or student 

• Resetting my password when requested to by the College  

• Storing my files and school data using appropriate school approved file system and folder structures 

• Using online collaboration tools such as Google Docs in an appropriate and constructive way 

• Complying with the Principal’s request to access my devices for the purposes of validating my level of involvement 

in any incident reported to them that may or may not have involved me 

• Not interfering with network systems and security or the data of another user;  

• Nor attempting to log into the network with a username or password of another student 
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